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OO yTBepXJeHNU €AUHOI0 CTaHAapTa
UH(POPMAIIMOHHBIX CTEH/IOB ITEPBUYHEIX
PO COIO3HEIX OpraHU3alid

B mensx BemonHenus IIporpammbel  gestensHOCTH  Denepanuu
npodcorozoB bemapycu wa 2015 — 2020 roasl B dYacTH ONTUMU3AIUU
uHpopmanmonHoro oomerna mexay PIIb, ee ureHCKUME OpraHU3alUsIMU U UX
OpraHMU3allMOHHBIMU CTPYKTYypaMH, IOCYJapCTBEHHBIMU OpraHaMH BJIAcTU U
ylpaBieHus, pecnyOnukaHckuMmu U peruoHanbHeIMU CMU, a Takke s
obecrieyeHns]  IIMPOKOTO, CBOOOJHOIO  JOCTyma  OOINECTBEHHOCTH K
MH(OPMAIIMOHHEIM pecypcam, criocobcTByrolero 0oyee akTUBHOMY y4YacTHIO
YWIEHOB OTpacieBBIX Ipodcoro3oB, Bxomgsamux B PII5, B HOpuHATHH
obmecTBeHHO 3HayuMbIX pemenud, IIpesumuym Cosera Penepaunn
npogceoro3os benapycu [IOCTAHOBJIAET:

1. VrBepaute PexkomeHmamuu 10 O(QOPMICHHIO ¥ HAIOJHEHHIO
MH(GOPMaLIMOHHBIX CTEHIOB NEPBUYHBIX TPO(COIO3HBIX OpraHu3allyii.

2. YtBepmure THHOBOe IlonmoxkeHWe O KOHKypce Ha JIy4lIWH
UH(OPMALIMOHHBIN CTEH]] IEPBUYHBIX IPOGCOIO3HBIX OpraHu3alyi.

3. Unenckum opranuzanusm OITb 1 uxX opraHu3allOHHBIM CTPYKTypam,
obnacTHEIM (MHHCKOMY TOPOZICKOMY), PallOHHBIM, TOPOACKAM 0OBEIUHEHUSIM
npodcoro30B 00ecIeunTs OAIOTOBKY 1 IpoBefeHue B 2016 rogy KoHKypca Ha
TyYIidid “HQOPMAIMOHHBIN CTeH]] IEPBUYHBIX PO COIO3HBIX OpraHU3allHH.
| 4. KOHTpOb 32 BBIIOTHEHWEM HACTOSIIEr0 NOCTAHOBIIEHHS BO3JIIOXHUTH
Ha 3amecturens llpencenarens OIIb Mankesuu E.H., HavanbHUKa IIIaBHOIO

yIpaBieHus nHOopMarnoHHO-aHaITHIecKoi padboTer ammapara Cosera OIIb
Huxomnaesuu O.M.

IIpencenarens

Denepanun npodeord ' M.C.Opja



tagosJyienue llpesuamyma
era denepanun
dcoro3oB bernapycu

PEKOMEHIATLIMN
no OGOPMIIEHHIO U  HATOJHCHHIO
HH(OPMaAIOHHBIX CTEHJIOB
TIePBUYHBIX PO COXO3HBIX
opraHu3ali
1. B pamxax yTBepXIeHHs SIHUHOTO cragapra HHGOpPMAMOHHBIX

CTEH/I0B EPBUYHBIX PO COIO3HBIX opraHu3anui (fanee — uH(pOpMAIMOHHBIA
creny)  Hacrosmumu  PexomerianusaMi OTpejiesIAIOTCS  BHEIIHHES
XapaKTEPUCTHKU U CTPYKTYpPHO-TEMATHIECKOC HaroJHeHre HHPOopMallMOHHbBIX
CTEHIOOB.

2.  llenu HACTOSIIHUX PexoMeHIalAi:

oKazaHpe TIOMOLIM TEPBUYHBEIM MPO(COIO3HBIM OpraHu3alyisiM B
cHCTeMATH3alMY HHMOPMAIMOHHOHM paboThl, ONEpaTUBHOM MH(GOPMHEPOBAHUN
4JTeHOB [IEPBHYHOM POHCOIO3HON OpraHu3alliH O peleHusX, MPUHAMAEMBIX Ha
ypOBHE TePBUUHON npo()COI03HOM OpraHu3ali 1 @I1b;

CBOEBPEMEHHOE JIOHECeHHe JO HIICHOB npodcoroza uHGOPMALNH,
pacIpoCTpaHseMON ®IIB, ee WICHCKAMH OpraHusalMAMH  H ux
OpraHM3aliOHHBIMK  CTPYKTYPaMH, o6nacTHEMH  (MHHCKAM TOPOJICKHM),
pailOHHBIMHM, TOPOACKMMH 06BeaUHEHIAMH TIPOPCOIO30B.

3.  VudopMalloHHBIH CTEHN ohopmitsieTcst TPO(COIO3HBIM KOMUTETOM
(LleXOBBIM KOMUTETOM) M pa3MelaeTcs B aJIMUHUCTPATUBHOM H (unn)
[POM3BOICTBEHHOM TOMEIIEHHH Oprafn3alii ga pugHoM Mecte. CTeHI
COCTOWT U3 Habopa TeMAaTHIECKUX OJIOKOB (TIQHILIETOB).

4. Ha 3acemaHusx NpOQPCOIO3HOro KOMHUTCTA paccMarpyBatoTCa U
yTBEpXKIAIOTCS TUTaH  OpopmieHus  CTCHIA, cMeTa pacxoloB Ha €ro
npuobperenne i 0OOpyA0BAHUE, JIMIA, OTBETCTBEHHBIE 332 0QOpMIICHUE CTCH/A,
ero HaloJjiHeHue, OOHOBJIEHHE MAaTEpUaOB, OAOOPOK M JAOCTOBEPHOCTD
uH(GOPMALIKH.

5. VubopManuoHHBIA  CTEHA  AOJDKCH OBITH  W3rOTOBJIEH IO
COBPEMEHHBIM TEXHOJIOTHSM. 10 cTaTHYHbIE TH00 MOOUIBHEIE CTOMKH 1 (vmu)
naHend CO CHENMalbHBIME KapMaHaMu M3 IUIacTHKa HIH oprerexia Ui
yIOGHOTO XPAHEHHs JIACTOBOK, BBIICPKEK U3 JIOKyMEHTOB ¥ MHBIX TEKCTOB, 4
TaKXKe paslaToOYHbIX MaTepuajos (6yxsieToB, (rarepos, Gpourop ¥ T-A.).
CooGpasHO C IIeJEBBIM HCIOJIB30BAHICM MOTYT OBITH IpPEIyCMOTPEHEI
CTaTHYHBIE WU TIEPEKUIHbIC KapMaHBbL.
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6. TlocrosHHas wWHGbOpMauus (3arJaBHBIA JIOTOTUI OTPACICBOTO
npodcoroza W HaUMEHOBaHHE epBUYHON NPO(COIO3HOH  OpraHM3allnH,
Ha3BaHUe CTPYKTYPHBIX pa3[esioB CTeHAA 1 T.1.) 0QOPMIISETCS U3rOTOBUTEIIEM
CTEHIA B €IUHOM CTHuie (OJMHAKOBBIM BHIOM wpudTa, B AeI0BOH LBETOBOH
raMMe C [IPeHMyIIECTBEHHBIM HCIIONB30BaHHEM KOPTIOPATUBHAIX L[BETOB U T.J.).

7. OcHOBHBIC HHPOPMALMOHHBIE OJIOKH:

7.1. "3arnaBHBIA KOMILIEKC'":

jnorotun orpacnesoro mpodcorosa PIIb;

JIOTOTHIT OPraHM3aIiH;

HAMMEHOBAaHME  IIEPBHYHOM  MPOMCOIO3HOM — OpraHu3alliy (ipu
HEOBXOINMOCTH — IIEXOBOTO KOMHUTETA);

7.2. "OdunuansHo":

uapopmanus o Denepanuu npodcorozos  benapycu (ampec cainTa
www.fpb.by, TenehoH OPHAMYECKOH KOHCYJIbTAUA, TesneOH TEXHUYECKOro
MHCIIEKTOpa TPY/Ja);

BBIJEPIKKH U3 Y CTaBa OTPacyieBoro npodcorosa, ITooxeHus o NIEPBUYHON
oprauusauuy npodeorosa (0 mpasax U 06S33aHHOCTSIX WIEHOB IPo(Coro3a, O
JIOTIOJTHUTEJIBHBIX FapaHTHsX, [IPEAOCTABIACMBIX 1ICHAM npodcor03a);

cocTaB MpO(COIO3HOT0 KOMUTETA € yKa3aHUEM HAMMEHOBAHUN KOMMCCHN
npu po¢COIO3HOM KOMHTETE, KOHTAKTHBIX Tes1e)OHOB, HOMEPOB KaOMHETOB,
BpEMEHH NpHUeMa;

miad paboThl MEepBHYHOM npoCOIO3HOM OpraHu3aluu Ha TEKyILUI
TIEpUOLI;

CBEJIEHMS O BBIIIECTOSIIUX MPO(PCOIO3HBIX OpraHu3ausiX (bamunus, UM,
OTUECTBO IpeJceaaTellsi, KOHTaKTHBIC Tene(OHBl, agpec canTa H 5JIEKTPOHHOU
IOYTHL);

[IOCTAHOBJEHMs, MOKYMEHTBl pYKOBOJALIMX OPraHoB BBILLIECTOSIIIEN
pOo¢)COI03HOM OpraHu3aluu;

7.3. "Hama xu3Hb"":

KOJLIEKTHBHBIN qOroBop Mnu uHbOpMauus, rae u Koraa ¢ HAM MOXHO
03HAKOMUTECS,

IpaBuyia BHYTPEHHETO TPYIOBOrO paciopsiKa;

7.4. "Tlone3Ho 3HaTH":

uadopmanms 06 oxpaHe TpyAad (cocTaB OONIECTBEHHOH KOMUCCHH IO
oXpaHe Tpy/a U ee KOHTAKTHBIA TenedoH, TeneOH TEXHHIECKOro HHCIEKTOpa
Tpy/1a BBIILECTOSIIEH npod)col03HON OpraHu3allui, aKTyalbHas uHbopMalys 1o
oXpaHe TpyJa);

uHGOpMALMs O [ACATEJPHOCTH IPaBOBOTO (TJIABHOIO ~ MPABOBOLO)
WHCIIEKTOpa TPYIa;

* Eciu aaHHyio MHGOPMALHIO HEBO3SMOXKHO pasMECTHTE Ha cTeH/e, Jo/bkeH ObITh ykaszaH aipec caiira
OpraHM3aLMK WK MHOH HCTOUHHK, TIC C Hell MOYKHO 03HAKOMUTBCH.
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o3mopopnenue  (uHdopMamus O  MPOMCOO3HBIX  3[APABHULEAX,
Mpo(COI03HOM TyPH3ME M IIpe/jiaraeMblX NpO(QaKTUBY MOE3/KaX, O CKUIKE 25%
IS YWIEHOB Tpodcoro3a);

uHpopmarys 0 PoHIE TOMOLIH;

obyuenue (uHdopMalMs O CEMHUHApaX W JAPYIHX MEpONpPHUATHAX A
npohaKTHBa);

pHbOpMAalUs. O XOIE BHIIOJHEHUS KOJUICKTMBHOIO [JOroBopa, OTHET
11po()COI03HOr0 KOMHUTETa 0 paboTe B MPOLIEAIIEM NEPUOJIE;

7.5. "AxTryanbHO":

uH(GOPMAIUS O MPEICTOSIIMX MEPOIPHUATHSIX IPO(COIO3HOr0 KOMUTETA H
BBIIIECTOSIIAX PO(COIO3HBIX CTPYKTYp (AHOHC MPOBEEHHUs MPO(COIO3HOTO
TPaBOBOTO MPHEMA, BBIE3IHBIX [PUEMHBIX, €IMHOTO [HS WH(OOPMUPOBAHHUS U
1p-);

uHpOpMAIHS O KOHKYPCaX, akLUsX M T.1., IPOBOAMMBIX NMPO(COIO3HBIM
KOMHTETOM, OTpAcieBEIM mpogcorosoM, obmacTaeM (MHHCKHM FOPOJICKUM)
o6benuHenueM npogceorosos, PIIb;

aKTyaJbHBIE CTaTbyi u3 TraseThl "Bemapycki Yac", apyrax CpeucTB
MacCOBOW MH(pOpPMALIKH,

"[Mozmpasnsiem!" — MO3ApaBieHus C [JHEM pOXICHHS M JAPyrMMU
aMSATHBIMY JaTaMHU.

8.  Hudopmarys Ha CTEHAE J0JDKHA PETYJIAPHO OOHOBJISATECS.

9. IloMHMO CTEHAa, PEKOMEH/IYeTCs HMEeTh SIIMK Uil 3aMeYaHud 1
TpeyIoKeHui, 4ToOBI JIFOOON JKeNaloui MOT JOHECTH IO po(COrO3HOIO
KOMHTET2 CBOM IPOOJIEMBl W INPEJIOKEHUs IO YIIy4dlICHHIO PO COr3HOM
paboTEI.

10. IIpu orbope uHpOpPMaANMU 1 pasMEIICHHST Ha PO COIO3HOM
crerne mpodaxkTus pykoBoxcTByercs KoHCTHTyLMEH Pecny6nuku benapycs,
sakoHamu Pecnybiuku bemapyce "O  mpodeccHOoHaIbHBIX corozax", "O
cpesicTBax MaccoBoit mEdopmanuu”, "O pexname”, "O6 aBTOpCKOM IpaBe H
CMEXHBIX mpaBax" ¥ JPYyrMMHM aKTaMH 3aKOHOJATeNbCTBA PecryOnuku
Benmapych, Ycrasom @IIb, Ilporpammol — AesTENLHOCTH Denepalyu
npodcoro3os benmapycu Ha TeKyWUH NEPHOL, VeraBoM © NPOrpamMMoi
NeSITeTHHOCTH OTPACIEBOT0 MPOo(Coro3a.
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TUITOBOE ITOJIOXKEHME

0 KOHKYypCe Ha TyYIIUA

wH()OPMaLIMOHHEIN CTEeH]

NEPBUYHBIX PO COIO3HBIX

OpraHusanun

I'nasa 1. OBIIMUE ITOJIOXEHMA

1. Komkypc Ha Jydyummii HHQOPMALMOHHBIH CTEHI IEPBHIHBIX
npod)COIO3HBIX OPraHU3alUi MPOBOJUTCS WICHCKUMH OpraHM3aliiMy QOIIb u
00JIaCTHBIMHU (MUHCKAM  TOPOACKMM),  pPalOHHBIMM,  TOPOJICKMMH
00BeIUHeHUAMH PO COI030B (Hajiee — OpraHu3aTophl KOHKypca).

2.  Koskypc npoBOIMTCS B LIEJISX:

2.1. O6O6LIEH S ¥ TTOMYISPU3ALKHI JIydIIero ONbITa paboThl MEPBUYHBIX
npo(COIO3HEIX  OpraHMsamuii 1o OQOpMIeHWIO W HANOJHEHHIO
HHGOPMALIMOHHEIX CTEH/IOB;

2.2. AxtuBmzauumd MHGOPMALMOHHOM pabOTEl Cpeau TEePBUYHBIX
npo(COIO3HBIX OpraHu3allni;

2.3. CBOEBPEMEHHOTO OHECEHHUs JI0 WIEHOB [PO(Cor03a nHMOPMALIUK O
nesitensHocTH Depiepanuu mpodcoro30B benapycu, 0TpaciieBOro npodcorosa,
obsacTHOro (MHHCKOTO TOpPOJCKOro) 00beAnHEeHHsA npo()cor030B, NEPBUIHOM
npodcor03HOM OpraHU3alUH;

2.4. AXTUBU3ALMHU JIeSITETbHOCTH IIEPBUYHBIX npoCOrO3HBIX
OpraHu3alyi 0 MOTUBALMH ¥ YBEIHUEHHIO IPO(COIO3HOrO WICHCTBA.

['nasa 2. YYHACTHUKM KOHKVYPCA,
[IOPSIIOK M YCJIOBUSA EI'O ITPOBEAEHIA

3. B xoHkypce IpUHMMAIOT Y4YacTHE€ ICPBUIHBIC MpOo¢COIO3HbBIE
opranuszanyy, oGOpMHUBLIAE U IMOAAECPIKUBAIOIINE WH(GOPMALIMOHHBIA CTEHJL
CBOE OpraHM3alidé B COOTBETCTBUU C PEKOMCHAALUAMMU IO obOopMIIEHHUIO U
HarmoJIHEHUI0  WHGOPMALMOHHEIX  CTEHAOB  MEPBUYHBIX npo(CcorO3HBIX
OpraHu3aluu.

4,  KOHKypC HauMHAETCS C MOMEHTA €ro yTBePHK/IEHHS OpraHu3aTopoM
KOHKypCa U IIPOBOJMTCS B TEUCHUE KaJIEHApHOro roaa.

5. Opragu3aTop KOHKypca CamOCTOSITENBHO OIPEJEIISeT KOIMIECTBO
NPU30BBIX MECT, Ha3BaHWe HOMUHALMH 1 GopmupyeT IpU30BOH POHI.
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6.  Opramuszarop KOHKypca (GOpPMHUpYeT OpraHM3al[MOHHBIA KOMMTET
KOHKYpCa, yTBEP)KIAET COCTaB JKIOPH, PELICHHs KOTOPOro Oo(QOpMITIOTCA
IIPOTOKOJIOM.

7.  Wroru xoukypca noasojsres B IV ksaprane 2016 ropa.

8. Harpaxpmenwe mnobenureneil INpPOBOAMTCA B  TOPKECTBEHHOH
06CTAaHOBKE Ha 3aCelaHUH PYKOBOISIIUX OPraHoB wieHcKol opranusauuu PIIb,
o6actHOro (MHHCKOTO ropoIcKoro) 06beJuHeH s IPOPCOrO30B /MO0 Ha HHBIX
TOP)KECTBEHHBIX MEPOTIPHSTHUSIX.

I'nasa 3. KPUTEPUU OITEHKU MH®OPMAIIMOHHBIX CTEH/IOB

9.,  OCHOBHBIM KpHTEpHEM OLEHKH HH(OPMAIMOHHBIX CTEHOB
ABJISIETCS. UX COOTBETCTBHME PEKOMEHJANMSIM 10 O(POPMIIEHHIO U HAINlOJHEHHIO
MH(POPMAIMOHHBIX CTEHIOB EPBUYHBIX IPOMCOIO3HBIX OpraHU3aLUH.

10. IlpoBepsercs HAIAYHE!

uadopmau o Pexmepaiuu  npodeoro3os  bemapycu, 0TpacieBoM
npodcorose;

uH(GOPMALIMY O COCTaBE IPOPCOIO3HOTO KOMHUTETA € yKa3aHHeM KOMUCCHH,
JEHCTBYIOIIMX IIPH NPOPCOIO3HOM KOMHUTETE;

OQHIMANEHEIX JOKYMEHTOB PYKOBOMSIIMX OPraHOB  BBINIECTOSIIEH
npodcor03HO Opranu3anuy (II0CTAHOBJICHHUS, PE30JIFOLMH, 3asABJICHNUS U T.1.);

KOJUIEKTMBHOI'O JIOTOBOpA MIIA HHGOpMAaIMK O TOM, TI€ U B KAKOE€ BPEMS C
HHM MOXXHO O3HaKOMHUTECS,

nHpopManuu 06 oxpaHe Tpyaa;

uHpOPMAIMH O TPO(COIO3HBIX 3PAaBHULIAX U IPOHCOIO3HOM TYPHU3ME;

uHbOpMaLKH (B TOM YKCIIe aHOHCUPYIOIIEH) 00 aKuusiX 1 HHUIMATHBAX
®IIb, MEPONPUATHAX EPBUYHON PO(COIO3HOM OpraHU3al[My U BBIIIECTOSIINX
po(COIO3HBIX OPraHU3alUi;

aKTyanpHOH nH(bopMaLyy U3 exeHenenbHuKa «benapycki Jacy.

11. Tlpu moJABENEHWH WTOrOB KOHKypca YYHTHIBAIOTCS J3CTETHYECKasd
COCTABJISIIOIIAS U CBOEBPEMEHHOCTH OOHOBJIEHHS MH(POPMALIH.

I'naBa 4. HATPAXXJIEHWE

12. TIIpaBo TpHUHATHA pEIIEHHMs O HarpaXACHWH MPUHAJICHKHUT
PYKOBOJSIIMM OpraHaM OTPACIeBBIX MPO(CO30B U 00IaCTHBIX (MuHCKOTO
rOpOICKOr0) 00beJUHEHUH TPO(HCOIO30B.

13. TlobenuTenu KOHKypca — II€pPBUYHBIE MPO(COIO3HEIE OpPraHU3aIlHH
HATPAKIAIOTCS OpPraHM3aTtopoM KoHkypca mumiomamu I, II, [II creneHu u
LeHHBIMH [IpU3aMi JUOO [JEHEXHBIM BO3HArpaXXJCHHEM B COOTBETCTBHM ¢
3asIBJICHHBIM TTPH30BEIM (DOHIOM.



